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SECRETARIAT OF THE CONFERENCE ON INTERACTION
AND CONFIDENCE BUILDING MEASURES IN ASIA

CEKPETAPUAT COBEIIAHMA 0 B3AUMO/IEHCTBUIO
U MEPAM JOBEPHA B ASUU

The Secretariat of the Conference on Interaction and
Confidence Building Measures in Asia (CICA) presents its
compliments to the Ministry of Foreign Affairs of Republic of
Kazakhstan and Embassies of the CICA Member States in Ankara,
Beijing, Moscow and Nur-Sultan and has the honour to
communicate the following;

Pursuant to item 9 of the SOC Decisions of December 11,
2020, the Secretariat circulates the amendments to the Staff
Regulations of the CICA Secretariat regarding introduction of new
titles of Members of Professional Personnel of the CICA Secretariat
and requests the Member States to convey their consent to
adoption of abovementioned amendments through silence
procedure expiring on 30 January 2021.

The Secretariat avails itself of this opportunity to renew to
the Ministry of Foreign Affairs of Republic of Kazakhstan and
Embassies of the CICA Member States the assurances of its highest
consideration.

Nur-Sultan, 15 January 2021

MINISTRY OF FOREIGN AFFAIRS
OF THE REPUBLIC OF KAZAKHSTAN

AND

EMBASSIES OF CICA MEMBER STATES
Ankara, Beijing, Moscow, Nur-Sultan
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SECRETARIAT OF THE CONFERENCE ON INTERACTION
AND CONFIDENCE BUILDING MEASURES IN ASIA

CEKPETAPUAT COBEIIIAHUSA 110 B3AUMO/IEM CTBUIO
U MEPAM 10BEPUA B ASUH

Cekperapuat CoBeljaHud [0 B3aUMOJEWCTBUIO U MepaM
nosepuss B Asun (CBM/JIA) cBuZeTe/NbCTBYeT CBOe yBaKeHHE
MuHucTepcTBYy MHOCTpaHHBIX gAen Pecny6svku KasaxcraH u
II0COJIbCTBaM rocyaapcrB-4ieHoB CBM/IA B AHkape, MockBe,
Hyp-CynTtaHne u [lekrHe 1 UMeeT 4eCTb COOOUIUTH CJeAYIOLIEe.

B coorBercTBUM ¢ nmyHKTOM 9 Pewmenun KCJAJI ot 11
nekabpsa 2020 roga CekpeTapuaT HamnpaBJisieT rocy/lapCTBaM-
yjeHaM nonpaBku K [losoxeHUw o nepcoHasie Cekperapuara
CBM/ZIA OTHOCHTEJIbHO I[eperMMeHOBAaHUS [OJLKHOCTU «YieH
npodeCCUOHAIBHOTO MEePCOHAIa» U MPOCUT roCyiapCTBa-4JIEHbI
JlaTh CBOE COrJIaCMe Ha NPUHATUSA BbIlIEeyKa3aHHbIX U3MEHEeHUH
IOCpeZICTBOM NporneAypbl yMosdaHus 40 30 suBapsa 2021 roaa.

CekpeTapuaT MOJIb3YeTCA Cay4yaeM, 4YTOObl BO30OHOBHUTb
MuHucTepcTBY MHOCTpaHHBIX gAes Pecny6svku KasaxcraH u
IIO0COJIbCTBaM rocygapcrtB-4yieHoB CBM/IA yBepeHus B cBoeM
BbICOKOM YBaXK€HUH.

ropoa Hyp-Cyatan, 15 auBaps 2021 roga

MUHUCTEPCTBO HHOCTPAHHBIX AEJI
PECITYBJIUKH KA3AXCTAH

|

INIOCOJIbCTBATOCYZAAPCTB-YJIEHOB

CBM/JIA

ropojga Aukapa, Mocksa, Hyp-CyaTan, [lekun



Note on amendments in Staff Regulations of the CICA
Secretariat on adoption of new titles for Professional
Personnel

Senior Official Committee (SOC) in its meeting on 11 December 2020,
adopted the following three categories of titles for Professional Personnel,
those are corresponding to the ‘P” categories of United Nations post system-

e ‘Senior Officer’- diplomats of the ranks of First Secretary and
Counsellor (corresponding to P4-P5 levels of UN post system),

e ‘Officer’ - diplomat of the rank of Second Secretary
(corresponding to P3 level of UN post system),

e ‘Associate Officer’ - diplomats of the ranks of Attaché and Third
Secretary (corresponding to P1-P2 levels of UN post system).

In this regard, upon task given by the SOC (item 9 of SOC decisions
dated 11 December 2020) to amend the relevant documents, the Secretariat
made the enclosed draft amendments in Staff Regulations of the CICA
Secretariat. The existing clause 7 of article 5 of the document is replaced
with clause 7%, in order to introduce the new categories of adopted titles for
Professional Personnel. A foot note (*) is also included in the document
reflecting the amendments adopted by the Member States through silence
procedure on 30 January 2021.

Secretariat submits the amendments for seeking consent of the
Member States through silence procedure expiring on 30 January 2021.



ITamaTKa o0 monpaBKax
B «Ilos102keHue 0 nepcoHasie Cekperapuata CBMJA»
OTHOCHUTEJIbHO YTBEPKJAEeHUSA HOBBIX JO0JIKHOCTEH
npodeccMoHa/JIbHOr0 NepcoHa’ia

B xone 3acemanusa Komurtera crapunx Jo/xkHOCTHBIX jaudn (KCAJT) 11
nexkaobpsa 2020 roga KC/JI npuHsa ciaeaywoliue TPUA TUTYJA AOJKHOCTEH
npodeCcCHOHAJbHOTO MepCcoHasia, KOTOpble COOTBETCTBYeT KaTeropuu «P»
kjaaccudukanuu gomkHoctet OOH:

e «Senior Officer» («CTapmui cnenyaancT») — JUIJIOMAThI B paHTe
[IepBOTr0 CeKpeTaps U COBETHUKA (COOTBETCTBYIOT ypOBHAM P4-P5
KJaccupurkanuu gomkHoctern OOH);

o «Officer» («Cneyuanvct») - JAMIJIOMaTbl B paHre BTOPOro
cekpetapsi (cooTBeTcTByeT ypoBHIO P3  kiaccudukanuu
nosmkHoctedt OOH);

o «Associate Officer» («Mnaamui COTPYAHUK») — AUIJIOMAThbl B
paHre aTTaule U TPeETbero cekperaps (COOTBETCTBYET YPOBHSM
P1-P2 knaccudpukauuu gomxkHocreir OOH).

B atout cBs3u, no nopyyenuto KC/AJI (nyHkT 9 Pemenut KCAJI ot 11
nekabps 2020 r.) o BHECEHUM U3MEHEHUN B COOTBETCTBYIOLUE JOKYMEHTHI,
CekpeTapuatr pa3paboTas NnpujaraeMbli NPOEKT NONPABOK B «[los10dceHue o
nepcounase Cekpemapuama CBM/JA» oT 29 oktsa6psa 2009 roga. B nessx
BHECEHMUSI HOBBIX yTBEPKJEeHHbIX TUTYJIOB JJODKHOCTEN NPOPECCUOHAIBHOTO
lepcoHasia CyLeCTBYOIIUMKA NYHKT 7 CTaTbu 5 JOKyMeHTa 3aMeHeH
NnyHKTOM 7%*. [I[puMevanue (*) 06 yTBepKJeHUH NONPABOK rocyJapCTBaMu-
YJIleHaMU NOCpeACTBOM Ipouenypbl yMoa4yaHuda o 30 auBapa 2021 ropa
TaK»Xe BKJII0OYEHO B JJOKYMEHT.

CekpeTapuat 0KHJIaeT OT rOCYAapPCTB-4/JIEHOB YTBEPXKAEHUS MONPABOK
OCpeZICTBOM NpPOLEeAYPbl YMOJIYaHUS, CPOK KOoTOopor ucTekaeT 30 sHBaps
2021 ropa.



Table of proposed amendments to the

“Staff Regulations of CICA Secretariat” of 29 October, 2009

Current version

Proposed version

Clause 7 of Article 5
7. Professional Personnel shall not be below
the rank of Second Secretary with sufficient

experience.

Clause 7 of Article 5

7. Members of Professional Personnel shall
be titled with three following categories:

a) ‘Senior Officer’ - diplomats of the ranks of
First Secretary and Counsellor
(corresponding to P4-P5 levels of UN post
system);

b) ‘Officer’ - diplomat of the rank of Second
Secretary (corresponding to P3 level of UN
post system);

c) ‘Associate Officer’ - diplomats of the ranks
of

and Third

Attaché Secretary
(corresponding to P1-P2 levels of UN post

system).




Heoguyuanvhulil nepesod

Ta6siMua npejJjiaraeMbix nonpasok B "[loJio>keHUe 0 mepcoHasie

Cexkpetapuata CBM/IA" oT 29 okTs16ps 2009 rog,

Tekymasa Bepcus

[Ipepgnaraemas Bepcus

IIyHKT 7 cTaThy 5

7. YneH mnpodeccMoHaJbHOrO TMepcoHasa
JIOJDKEH HMeTb paHI He HUXe BTOpOro
ceKkpeTapA U HMETb [JOCTATOYHBIM ONBIT

paboThlI.

IIyHKT 7 cTaThy 5

7. UneHbl npodeccuoHaJbHOTO0 MepcoHasa

MMEHYIOTCS B COOTBETCTBUU co
CeyIOIUMHU TpeMs TUTY/JIaMHU
JOJKHOCTEH:

a) «Senior Officer» («Crapmuii
CIEeUaNUCT») - JUIVIOMAaThl B paHre
epBOTro cekpeTaps u COBETHHKA
(COOTBETCTBYIOT YPOBHAM P4-P5

kJaccubukanuu gomkHocteit OOH);

6) «Officer» («Cnenuanuct») — AUIJIOMAThI
B paHre BTOPOTO ceKpeTapsi (COOTBETCTBYET
ypoBHI0O P3 ksaccubukanuu AoKHOCTEN
OOH);

B) «Associate Officer» (Mnapmui
COTPYJIHUK) — IUILJIOMAThI B paHTe aTTallle U
(COOTBETCTBYIOT

TpeTbero  cekpeTtaps

YPOBHAM P1-P2 KJIaccCuUKaIU1

nonxkHocterd OOH).

[MepeBon ucm.: Kadumonaua O.K.




draft

Staff Regulations of the CICA Secretariat

Beijing, 29 October 2009

Article I General Provisions

The Secretariat of the Conference on Interaction and Confidence Building
Measures in Asia (CICA), hereinafter referred to as “the Secretariat”, was
established on June 17, 2006 by the decision of the Second CICA Summit. The
constitutive document of the Secretariat is Statute of the Secretariat of the
Conference on Interaction and Confidence Building Measures in Asia.

The Staff Regulations set forth the basic conditions of service and the rights,
obligations and duties of members of the Secretariat, in conformity with the
Statute.

Article 2 Classification of Posts

The posts in the Secretariat shall be classified in the following categories:
a) Executive Director;

b) Deputy Executive Director;

c) Professional personnel;

d) General/support personnel;

Article 3 Executive Director

1. Executive Director shall be appointed by the CICA Ministers of Foreign Affairs
by consensus upon the recommendation of the Member State chairing the CICA
from among its nationals.

2. Executive Director shall perform duties during the term of the chairmanship
of the concerned Member-State.

3. If Executive Director is not able to perform his/her duties for any reason, a
new Executive Director shall be appointed for the unexpired term of office by
the CICA Ministers of Foreign Affairs by consensus upon the application of the
Sending State.

4. Executive Director shall normally be of the rank of Ambassador.
Article 4 Deputy Executive Director

1. Deputy Executive Director shall be nominated by a Member State from among
its nationals, and appointed by CICA Ministers of Foreign Affairs for a three-year
term by consensus upon the recommendation of the Senior Officials Committee
(SOC). The SOC shall consult the Executive Director before making the
recommendation.

2. If Deputy Executive Director is not able to perform his/her duties, upon the
application of the Sending State, a new Deputy Executive Director may be
apipointed for the unexpired term of office by the CICA Ministers of Foreign
Affairs by consensus upon the recommendation of the SOC after consultation
with the Executive Director.

3. If the sending state does not nominate a new Deputy Executive Director for
the unexpired term of office within three months of the departure of the



incumbent, the post shall become open and any other Member State may
nominate a new Deputy Executive Director who shall be appointed for full term
of three years following the procedure prescribed in clause 1 of this Article.

4. Deputy Executive Director shall normally be not less than the rank of
Counsellor.

5. Executive Director and Deputy Executive Director shall be nationals of
different Member States.

Article 5 Professional Personnel

1. Number of Professional Personnel shall be determined by the SOC upon the
recommendation of the Executive Director.

2. Whenever there is a vacancy among Professional Personnel, Executive
Director shall inform all the Member States and invite nominations for
secondment.

3. The Executive Director, with the agproval of the SOC, shall appoint Members
of the Professional personnel of the Secretariat.

4. Member of Professional Personnel shall as a rule be appointed for a three
year term.

5. If a Member of the Professional personnel is not able to perform his/her
duties, upon the application of the Sending State, a new Member of the
Professional personnel of the Secretariat shall be appointed to the unexpired
term of office by the Executive Director with the approval of the SOC.

6. If conduct and/or performance of a Member of Professional Personnel is
found to be unsatisfactory, Executive Director shall take up the matter with the
seconding State. In case such discussion fails to produce desired outcome, the
Executive Director shall make a report to the SOC. After consideration of the
report, SOC may recommend withdrawal of the particular person by the
sending Member State.

7.* Members of Professional Personnel shall be titled with three following
categories:

a) ‘Senior Officer’ - diplomats of the ranks of First Secretary and
Counsellor (corresponding to P4-P5 levels of UN post system),

b) ‘Officer’ - diplomat of the rank of Second Secretary (corresponding to
P3 level of UN post system),

c) Associate Officer’ — diplomats of the ranks of Attaché and Third
Secretary (corresponding to P1-P2 levels of UN post system).

Article 6 General/support Personnel

1. The Executive Director shall seek approval of SOC for changes in the current
Staff Matrix whenever there is need for additional general /support staff.

2. General/support personnel shall be hired on contractual basis for a term up
to three years, in accordance with approved Staff Matrix from among the
nationals of the Member States.

3. Appointing authority for general/support personnel shall be Executive
Director.

4. Executive Director may, at his/her discretion, renew the contract when
required.



5. Executive Director shall lay down the criteria for appointment to different
Eosts. In fixing the criteria, the Executive Director shall aim at securing the
ighest standards of efficiency, competency and integrity.

6. Vacancies for general/support personnel shall be advertised on the website
of the Secretariat for the benefit of the nationals of all the Member States.

7. In employing general/ su{:)port personnel, equal opportunities shall be
afforded to the nationals of all the Member States without any discrimination
on grounds of sex, race, religion and nationality.

Article 7 Duties and obligations

1. The Secretariat is an international body. All personnel, including Executive
Director, shall strive to maintain the international character of the Secretariat.

2. In performance of their functions at the Secretariat, the personnel shall
neither seek nor accept instructions from any government or from any other
authority outside the Secretariat.

3. All personnel, including seconded Professional Personnel shall work full time
at the Secretariat.

4. Executive Director shall perform the functions specified in para 10 of Article
3 of the Statute of the Secretariat of the Conference on Interaction and
Confidence Building Measures in Asia.

5. Ministers of Foreign Affairs may assign any other functions, which they
consider necessary, to the Executive Director.

6. Deputy Executive Director shall perform functions of Executive Director in
case of the latter’s temporary absence/illness, or pending appointment of the
new Executive Director.

Article 8 Salaries and allowances

1. Executive Director, Deputy Executive Director and Professional Personnel
will receive their salaries and related allowances from the sending states in
accordance with their respective regulations.

2. General/support personnel shall receive their salaries from the Secretariat at
the rates prescribed in the Staff Matrix.

3. In the event of physical incapacitation or death of a member of
general/support personnel in performance of official functions the Secretariat
shall pay an amount equivalent to three months salary to the individual or the
family, respectively.

4. The Secretariat shall pay social security contributions in respect of the
eneral /support personnel in accordance with the regulations of the country of
their citizenship.

Article 9 Leave

1. Executive Director, Deputy Executive Director and Professional Personnel
shall be governed by the leave rules of the respective sending states. Leave shall
be taken in consultation with the Executive Director.

l2. General/support personnel shall be entitled to thirty days of paid annual
eave.

3. Executive Director may approve special leave, not exceeding seven working
days per year, in exceptional cases.

4. General /support personnel may be granted medical leave up to fifteen days
per year. Medical leave exceeding three days at a time can be availed only if it is



supported by medical certificate from an authorized practitioner.

5. In exceptional cases requiring prolonged hospitalisation, Executive Director
may grant medical leave upto three months at a time. All such cases shall be
reported to SOC with full medical report.

6. General/supﬁort personnel may be granted maternity leave and benefits in
accordance with the regulations of the Republic of Kazakhstan.

Article 10 Medical

1. Executive Director, Deputy Executive Director and Professional Personnel
shall receive medical coverage from the respective sending states.

2. General/support personnel shall be covered by Group Medical Insurance
taken by the Secretariat.

3. General/support personnel shall also be eligible to receive health
recreational allowance equivalent to two months’ salary.

Article 11 Termination of Service

1. Executive Director, in consultation with Deputy Executive Director, may
terminate the employment of a member of general/support personnel in
accordance with the terms and conditions specified in the employment contract
or at any other time, if the position is abolished by SOC; or if the individual is
unable to perform functions for health reason.

2. Executive Director; in consultation with Deputy Executive Director, may also,
for reasons to be recorded in writing, terminate the employment of a member
of general /support personnel if the conduct of the individual does not meet the
required standards; or if certain facts prior to the employment come to notice
whichdwould have precluded employment of the individual; or on disciplinary
grounds.

3. Before termination of service on disciplinary grounds in terms of clause 2 of
this article, the individual concerned shall be communicated reasons in writing
and shall be allowed an opportunity to defend himself/herself.

4. A member of general/support personnel may resign from service by giving
one month’s notice. The Executive Director may, at his/her discretion, waive the
notice period.

5. When employment is terminated in terms of clause 1 or 2 above, individual
shall be given one month’s notice. However, no notice is required if employment
is terminated on disciplinary grounds.

Article 12 Dispute Settlement

1. Any dispute arising out of employment contract of general/support
personnel shall be resolved by a Dispute Settlement Board.

2. The Dispute Settlement Board shall comprise of the Executive Director,
Deguty Executive Director, two representatives of general/support personnel
and a member of professional personnel with the longest tenure at the
Secretariat.

3. Decisions of the Dispute Settlement Board shall be final and binding.
Article 13 Final Provisions

1. Authority to approve these regulations shall vest in the Senior Officials
Committee.

2. Staff regulations shall come into effect from First of the month following the
month in which these are adopted by SOC.



3. In case of disa%reements in the interpretation and application of these
Regulations, the Executive Director shall submit them to the SOC for
consideration.

4. Statute of the Secretariat of the Conference on Interaction and Confidence
Building Measures in Asia shall have precedence over Staff Regulations.

5. SOC may amend the Staff Regulations by consensus at its regular meeting.

Beijing, 29 October 2009

* Amended by the Member States through silence procedure on 30 January 2021
based on item 9 of the SOC decisions of 11 December 2020.



